Scheduling Request for a Private Party
Where Alcohol Will be Present or Served

Sponsoring Organizations
Facility(ies) Requested

Description of Event

Dateof Event Beginning Time Ending Time

Estimated Attendance: 21 yearsand over under 21

Typeof alcohol to beserved Quantity

(cansarerecommended)

IsthisaBY OB event? (refer topolicy for regulations)

Typeand quantity of non-alcoholic beverage

Typeand quantity of food

Will aband or DJbe present?
(Therearerestrictionsfor amplified musi ¢ outdoors, which apply to both location and hours. Please confer
with the Dean and Director’sofficewell in advance of the event for clarification and approval.)

Key pointsof the Policy for the Service and Consumption of Alcoholic Beveragesand the scheduling
policiesare stated below. Pleaserefer to thefull policy statement for completedetails.

1. Personsmust beat least 21 years of ageto possessor consumealcohol.

2. VIMSSMSreservestheright to limit theamong of acohol which may be present and/or served

at any function. Further, non-a coholic beverages must bevisibleand available on the samebasis

asany alcoholic beverages served. No onewho appearsintoxicated or unableto function
properly will be served an acoholic beverage.

Food must beavailablein sufficient quantity to last throughout the event.

Unattended bars/serving areas are not permitted. Alcoholic beveragesmay only be served one

at atime per person.

5. Atany event with alcohol, whether served or BY OB, wherethe estimated attendance exceeds
50 persons, the al cohol must be served and consumed inan areawhichisphysically separated
from the event such asan adjoining room or adjacent floor. The admission of personstothe
alcohol areamust be controlled at al times, and only those persons producing proper identifica-
tionfor proof of legal drinking ageareto be admitted. Under no circumstancesmay acoholic
beveragesbetaken from the controlled area.

6. AWilliamand Mary ID card and proof of age may be checked to determine aperson’sageand
that he/sheisaninvited guest. Theuse of afasealtered, or borrowed identification card of any
typeisalyinginfraction of the Honor Code.

7. Signsmust be posted stating the private nature of the event and that membersand invited guests
only may attend.

Eal



8. Eachevent must have adesignated bar manager. Thisperson shall supervisethe serving of
alcohol and determinewho may be served. The bar manager must be 21 and remaininthe
alcohol serving areathroughout the event.

9. Alcohol may not be served prior to 12:00 noon or after 1:00 am. Social functionsmust end at
1:00 am Sunday through Thursday and at 1:30 am on Friday and Saturday unless specific prior
permission has been granted by the Dean and Director. The service of a coholic beveragesmust
end at least ahalf hour beforethe conclusion of the event regardless of the day or time sched-
uled.

10. Theperson signing for responsibility of the party and the bar manager(s) must have attended a
Party Management Seminar prior to sSigning for the event. The seminarsare conducted onthe
Williamsburg campusby the office of theAssociate Vice President for Student Affairs.

|, asthe personin charge of and responsiblefor the described event, haveread, understand and agreeto
abide by and enforcethe conditions stated inthe VIM SSM S Policy for the Service and Consumption of
Alcoholic Beverages. | also agreeto be present for the duration of the event. For violations of the policy
and procedures, individua sare subject to penatiesranging fromwarning to dismissa. Organizationsthat fal
tofollow the policy or proceduresmay be denied the privilege of scheduling futureevents. Violationsmay
alsoresult in chargesbeing placed by the police or agentsof the VirginiaDepartment of Alcoholic Beverage
Control.

Name (please print) Signature

Title Date Phone
Designated Bar Manager(s)

Specia Conditions

Dean and Director
Virginialngtitute of Marine Science/
School of Marine Science

Submission of thisform doesnot signify approval. Signature of the dean and Director isrequired for the
event to be held. Thisform must be picked up before 5:00PM on Friday and must be posted at theen-
tranceto theevent.

Requestsfor weekend events must be submitted by 5:00 PM on the preceding Tuesday. Requestsfor
eventson other daysare due oneweek in advance.
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