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MOVE REQUEST FORM 

Date: _________________________________________________________________________ 

To:  Customer Service Center 

From:  _______________________________________ Phone Number: __________________ 

E-Mail Address: ________________________________________________________________ 

Dept. Head Approval: ___________________________________________________________ 

P.I. Approval: __________________________________________________________________ 

Grants/Contract Approval (If Req’d): ________________________________________________ 

Description of Work (Attach supporting documentation): 
_____________________________________________________________________________________ 

_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_________________________________________________________________________________
_____________________ 

 

For Facilities Management Use                                                                                                                                         

Date Request Received: __________________________________________________________ 

Date Scheduled For Move: _______________________________________________________ 

Date Request Completed: ________________________________________________________ 

Movers : ______________________________________________________________________  


